How to export email contacts
from TNT

1. Once you have opened TNT Connect, pull up the Contacts
page using the “Contacts” button on the left side.
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Step 1. Pull’'up the Contacts page in TNT

2. From the “Lookup” dropdown menu on the top bar, find the
“Newsletter Recipients” item, and open the submenu up and
choose “Receives EMAIL Newsletter”.
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4.Go up to the “File” menu and choose “Export Current
Group” from the dropdown menu. This will open up the
“Choose Fields to Export” dialogue.
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Fred and Wilma Flinstone
555 Stone Awve
Bedrock, TX 77712
fred@bedrock.rr.com

Choose Fields to Export...
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5. From this dialogue, make sure that “email” is checked, and

then hit OK.

6. This will bring up the “Export Current Group” dialogue, and
you will see the current group to be exported. Review the
list, and if all is ok, hit “Export”.
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=l Name Greeting
¥ Ms. Tiffany L Cunningham  Tiffany

Mr and Mrs Fred Flinstone
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Review email group and if all is ok, click “export”
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< 05(C) the “Save As” dialogue, and you will save your file.
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File name: | TNT Mailing Address List -

Save as type: | Comma Delimited Text (*.csv)

7.This will open up the “Save As” dialogue, and you will
be able to save the file into wherever you keep your
newsletter files. Use this file to upload with your Chalk Line
order as your “email database”.
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